

EXAMPLE A
Office-Managed Referral Form  

Name: ___________________________ Grade: _______ Ethnicity: _______ Gender: ______ 

Referring Person: ___________________________ Date: ______Time of Incident: ________
Others Involved: ________________________________________________________________
Incident Type


    
  Location

               Possible Motivation

( Aggression/Fighting
              ( Special Event

   ( Obtain adult attention 

( Bully/Harassment/Teasing
              ( Playground
                           ( Obtain peer attention 
( Defiance/Disrespect        
              ( Cafeteria
 
               ( Obtain item/activity

( Disruption
                                      ( Gymnasium
               ( Escape/avoid adult attention
( Dress Code

                          ( Hallway

               ( Escape/avoid peer attention
( Inappropriate Language

  ( Bathroom

               ( Escape/avoid task/work

( Lying/Cheating                                 ( Bus #___ /Bus Area
( Physical Contact                               ( Classroom                             Expectation Not Met
( Property Damage                              ( Library                                  ( Be safe

( Theft/Forgery                                    ( Office                                   ( Be responsible

( Other ________________

  ( Other____________            ( Be respectful
       
   
What Happened: _______________________________________________________________

Consequence/Administrative Decision
( Conference with Student
                   ( Follow up agreement                             ( Restitution                                                    
( Individual Instruction
                   ( In-School Suspension ____days            ( Expulsion
( Loss of Privilege ___________             ( Out-of-School Suspension ____days

( Parent Contact                                        ( Bus Suspension ____days

Follow-up Agreement

Name:  ____________________________

Date: _____________________

1.  What expectation(s) did you break? (Circle)


Be Safe

Be Responsible

Be Respectful

2.  What did you want?
( To get attention from others (peers/adults)

( To be in control of the situation

( To get item from peer/adult



( To get out of class or doing my work

( To go home





( To get away from others (peer/adult)
( I wanted _______________________________________________________________________________
3.  Did you get what you wanted? 
  ( Yes


( No

4.  What will you do differently next time?

     I will  __________________________________________________________________________________

5.  Student Signature: _____________________________________________

6.  Adult Signature: _______________________________________________
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